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OFFICE OF TRAINING REGULATION NO. | 25-21 12 January 1960. 
SUBJECE : CANORLEARTON OR CHANGE IN DATES OF wae 


1. GENERAL 


et 


This regulation establishes policy, responsibilities, and procedures 
for canceling or changing dates of officially announced OFR courses. 


( 2. POLICY 


It is the policy of the Office of Training to satisfy, to the maximm 
extent, training requirements placed on us in the fom of accepted 
registrations for scheduled courses, Cancellation or change of dates 

of courses Jn which students have. enrolled pequizes spread of the 


Director of Training or his. designee. 


3- RESPONSIBILITIES AND PROCEDURES 
Be Cancellation of Courses. 


(1) When it becomes impracticable + to conduct an announced course 

because of insufficient registrations or other adverse circun~ 
stances, the Chief of the School responsible fér the course 
will submit a memorandum to the Director of Training, through — 
the Registrar, in which he requests approval for. ¢Gantellation. 
The memorandum will include reasons for canceling and a sug- - 
gested plen for meeting the needs of personnel who have already. 
registered for the course. Upon approval by the Director of 
Training, the Registrar will notify the Chief of the School. 
The School Chief will be responsible for infomaing guest 
lecturers, instructors and others. concerned with presentation 
of the course. The Registrar will be responsible for inform- 
ing Training Officers, supervisors, and others directly 
concerned with registration. 


(2) In the event there are no applications. for an announced course 
as of the final registration date, the course may be canceled - 
through informal coordination between the Registrar and the 
Chief of the School responsible for the course. The School 
Chief will be responsible for appropriate notification of all 
penponve® connected with the: ero os the course. 
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The Registrar will inform the Director of Training and other i 
officials interested in the particular program. =. | . 


b. Changes in Dates of Courses 


(1) Changes in scheduled dates of courses for which enrollments 
have been accepted will be effected through the same pro- 
cedures, outlined in paragraph 3a (1) » that apply for can- 
cellation of courses, - ; 


(2) In the case of courses for which there are no enrollments, 
dates will be changed through informal coordination between 
the responsible School Chief and the Registrar. 
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{ OFPICE OF TRATES REGULATION NO, 25-9" 30 March i9s9 


SUBJEG? s Support for Overseas Training Prasreme 25x] 
{OES 8 
¥ br % ig £y 
| RE. SCISS 7LONs «OTR Regulation No. 25- ~o, "Release | of OTR Training 
Materials", dated 19 Decembar 1995 
1, GENERAL 
This Regelation d efines the responsibilities of the Director of 
Training, pursucee. me Reference (a), for the coordination, technical 
asupervi, zion, review and gupsert of training Prograns conducted 
= ‘ CFE PSR ty other Avency components. : 
or & 
Coie 2, POLICY 
eed 
& OPR will advise atarf officers planni ing overseag trainin 
grame, Will maintain atecks of training praia 
its capabilities Wild produce new materials te man 
. requirements. "lala praduged or ¢ Bi 
approved as peek wLiy sound by the fF 
| and bie aivicas Training Of 
will, be & te the condit gai 
ANCeS oe nee oversaaz in the éraial: g 
agent, or liaison persermel, 
* Be personne) 
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